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KEEP A RECORD 

 

Use this form (make additional copies as necessary) to keep a handy reference of 

resources and contacts useful for your job search. You might include both people 

(cell phone numbers, email addresses, business names and addresses) and 

published materials (websites, books, references). Check at your local office 

supply store for additional organizational tools, such as 3-ring pocket dividers for 

holding company literature or plastic holders for storing business cards. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


